
Procedure of Pension Calculation

After approval of pension application, HOO approver / operator will visit INBOX under Exit Management.

Menu Navigation: Exit Management > Inbox

Following page will open

The HOO Approver / Operator will click Details Modify at the right hand side.



Following window will open

Click Initiate Application



A new window will open and a message will be shown “Pension calculation successfully initiated”



After initiating the Pension Calculation successfully HOO Approver/ Operator will click on “Qualifying service Period" menu. New fields will appear.



The Period of Gross Service Details will be auto populated by the System. The User can add the service period rendered by the employee under State Government, if
approved by the Competent Authority.



User can add Additional Service Details of the employee if approved by the Competent Authority.



Period of Deputation outside HRMSwill be auto populated if Deputationmodule of HRMS is applied for the employee concerned.



Period of Non-Qualifying Service Details (EOL) [Except EOL on Medical Certificate, Civil Commotion, Higher Scientific & Technical Studies approved by the Competent
Authority] will be auto populated if it has already been inserted in the system; otherwise the same may be separately added by the HOO Approver/operator.



Period of Non-Qualifying Service Details (Suspension)- [Except Suspension on specified order by the Competent Authority(Rule 72 of W.B.S.R, Part-I)] will be auto
populated if it has already been inserted in the system , otherwise the same may be separately added by the HOO Approver/operator.



Period of Non-Qualifying Service Details (Other) will be auto populated if it has already been inserted in the system; otherwise the same may be separately added by the
HOO Approver/operator.



HRMS Approver / operator may addWeightage of Service as approved by the Competent Authority



After inserting Qualifying Service Period details successfully, HOO Approver/ Operator will click on “Pension Calculation Details”. Salary Components of the pay last drawn
by the employee will be auto populated. If any inclusion of any salary component(s) is/are required, checkbox for such component(s) may be selected for pension
calculation. If any increment resulting in enhancement of Band Pay/NPP is required, the date from which the increment will take effect has to be inserted and increased
Pay Band/NPP has to be captured manually.



After that, the HOO Approver will click on SAVE and following pop-up will appear on screen

If all calculations are found ok, the HRMS Approver/operator will click on OK. If not, click on Cancel.



Data upon being saved, following Success message will appear.


